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Documents for Discharging  Port

1. N.O.R (When vessel ready in all respect for discharging of her Cargo)

2. Sampling (before discharging waiting laboratory results)

3. Ullages Report (measured together with surveyor) If ships figure have difference with shore figure –         should be given LETTER OF PROTEST.

4. Discharging Plan and discharging instructions.

5. Ship – Shore Agreement (Who stop, communications, disch. rate e.t.c.)

6. Check List before start disch. (signed by Watch officer and pumpman)

7. Check List during disch. (signed by Watch officer and pumpman)

8. Pumping Log (entry back pressure, rate per hrs, working hrs for each pump)

9. Cargo calculation Form (calculate rate per hts and quantity on board)

10. After disch. – Dry Tank Certificate (checked all tanks with Surveyor)

11. Time Sheet (from end of sea passage E.O.S.P up to start of sea passage S.O.S.P)

Documents for Loading Port

1. N.O.R (When vessel ready in all respect for loading of her Cargo)

2. Tank clean Certificate (after checking tanks by loading master)

3. Last 3 cargo and tank cleaning program included

4. Ship – Shore Agreement (all details about loading operation)

5. Loading Plan (storage plan, details with loading master)

6. Check List before loading (signed by Watch officer and pumpman)

7. Check List during loading (signed by Watch officer and pumpman)

8. Chief officer Standing Orders

9. Cargo Calculation Form (quantity on board, rate, ETComplete)

10. After loading – Ullage Report (with loading master, cargo calculations)

11. Samples (have to be delivered on board for dis.port)

12. Cargo Documents (bill of lading, cargo specifications, e.t.c. to Master)

13. When B/L on board – check ships figure and B/L figure (if have difference  - prepare Letter of Protest. If on board less then in B/L – deadfreight claim, when show difference more then 5%) Immediately inform Master and letter of Protest is very importante!

14. Each comp of ships lists and Letters must be prepared for shore and for charters.

15. Each shore documents must be copied for the vessel, charters, byer.

